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Importing Quertle results into a RefWorks account 
 

1. Enter a search in Quertle (http://www.quertle.info/) and select the SEARCH button 

 

2. Mark results to be transferred by selecting the checkbox next to the number of each item. 

 



RefWorks-COS Technical Services  Page 2 of 6 support@refworks-cos.com 

 

3. Select the Export link from the top of the results window and then select the options which apply from the resulting 
panel. 

 

4. When sending references to RefWorks, you will select the RIS entry from the Format options as shown below. Then 
select the Export button at the bottom of the Export panel. 

 

5. From the pop-up window, select Save. 
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6. Save the resulting RIS document to the computer desktop or some other easy-to-find location.  

 

7. Next, open the RefWorks account (http://www.refworks.com/refworks) and select the Import entry from the 
References menu. 
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8. From the Import References panel, select the RIS Format entry from the Import Filter/Data Source drop-down menu 
and the Quertle entry from the Database drop-down menu. Then browse to and select the saved RIS document saved in 
Step #6 above.  

 

If there is a folder in RefWorks the references are to be saved, that too can be selected at the bottom of the panel from 
the Import Into Folder drop-down menu.  

After all selections have been made, the Import button is selected to begin the process. 
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9. When the process completes a results panel will appear confirming the import of the references. Shown below is an 
optional feature in RefWorks that allows the user to add electronic source information to their imported entries before 
they are saved in the RefWorks account. (This option is accessed via the Customize link in the RefWorks account and 
listed as the Show Option for Global Edit of Electronic Source Related Fields After Import option under the Import 
Options menu.) 

 

To save the electronic field information or any other information added to the import references, the Save Changes 
button is selected.  

To view the references just imported, the View Last Imported Folder button is selected. 
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10. References imported are displayed in the Last Imported Folder as shown below in the Full View presentation which 
displays all of the information saved with the reference from the RIS document and during the import process. 

 

Selection of the Standard View in the Last Imported Folder would appear as such. 

 


